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[TPUHATO
IPOTOKOJI 3aCe/IaHMs
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HNOJOXEHHUE
0 6ubanoTevHO-HHPOPMATHOHHOM LEHTPE
00pa30BaTeJILHOIO YUpexKIeHHs

L. O6mue nonoxenus

1. TlonoxeHue SBNJAETCS OCHOBOM  JEATENBHOCTH  OuOIMOTEYHO-
HH(OPMALIHOHHOI'O LIEHTPa 00Pa30BaATEILHOIO YUPEKASHHS.

2. bBubmuoreyHO-HH(GOPMALMOHHBINH NEHTP (GYHKIMOHMpPYEeT B LeNAX
obecrieueHus TMpaBa Y4YaCTHMKOB oOpa3oBaTenbHOro mnpouecca Ha OecruiaTHoe
NOJIB30BaHKe OHOMMOTEYHO-HH(OPMAITMOHHBIMHU PECYPCAMH.

3 JlesTebHOCTD 616 moTeYHO-HHPOPMALTHOHHOTO LEeHTpa
obpazoBatenbHoro yupexnaenus (manee - BHI[) orpaxaerca B VYcrase
00pazoBaTeIbHOTO YUpexAeHHS.

4. BUL] pykoBOACTBYeTCS B CBOEH NEATENBHOCTH (pefiepallbHBIMUA 3aKOHAMH,
ykazaMu U pacnopsbkeHusmMu  [Ipesupenta  Poccmiickoit  @epepauyu,
IMOCTAHOBJIEHUSIMH U pacniopsbkeHusiMH [ IpaBurenscrBa Poccuiickoii @enepauuu 1
Y aMypTCKOM Pecny6muku, OpHKa3aMH-  YIpaBlIeHHs obpa3oBaHus
MYHHIUNIAIBHOIO obpa3zoBaHus «banesuHckui paiion», YcraBom
06pa3oBaTeNbHOrO YUpeXAeHUs, NONOKEeHHeM 0 6ubnmnoTeuHo-nHPOPMAIMOHHOM
LEHTpPe, YTBEPXKICHHBIM THPEKTOPOM 00pa3oBaTEeIbHOIO YUPEKACHHU.

5. JearensHoctsh BHI[ ocHOBbIBaeTcs Ha TMpPHHUMIAX JEMOKpPATHH,
rymMaHu3Ma, OOLIeOCTYNMHOCTH, NpPHOpUTETa OOIeYeloBeUYeCKuX LEeHHOCTeH,
rpakJaHCTBEHHOCTH, CBOOOIHOTO pa3BUTHA JINYHOCTH.

6. [Nopsaok MoNb30BaHUS UCTOYHMKAMH MH(OpMaLMH, NepeYeHb OCHOBHBIX
yCIyr ¥ YCNOBHSA HMX MNpefaocraBileHus omnpeaensiorcs I[lonoxenweM o
OuOMHOTEIHO-HH(POPMALIHOHHOM LEHTpe o0pa30BaTeNbHOTO YYpPeXICHHS |
[MpaBunamMu  moNB30BaHUS  OHONMOTEYHBIM  HH(POPMALMOHHBIM  LIEHTPOM,
YTBEPXKACHHBIMHU TUPEKTOPOM 00pa30BaTeNIbHOTO YUPEKICHHU.

7.006pa3oBaTenbHOe yUpEKIASHHE HECET OTBETCTBEHHOCTh 3a JAOCTYIHOCTh U
Ka4ecTBO OMOIHOTeYHO-MHPOPMALIMOHHOIO 00CTYKUBAaHHS LIEHTPA.



8.0Oprauuszanus o0CIy)XMBaHMS y4YaCTHMKOB OOpasoBarebHOrO IpoLecca
MPOU3BOAMTCA B COOTBETCTBHM C IIPaBHJIaMH TEXHMKH 0€30MacHOCTH H
MPOTHBOIIO)KAPHBIMH, CAHUTAPHO-THTHEHWIECKHMH TpeOOBaHUAMH.

I1. OcHoBHBIE 327291

9. OcHoBHbIMH 3anayamu BULL sensroTcs:

a) obecriedeHne ydacTHHKaM 00pa3zoBaTebHOIO Mpoiiecca - oOydarommmcs,
nenarorudeckuM paboTHHUKaM, poAHMTeNsiM (MHBIM 3aKOHHBIM IIPEJICTABHUTEIISIM)
obyqarommxcs (nanee - MONb30BAaTENAM) - AOCTyNa K HH(OpMauMM, 3HAHUAM,
KYJIbTYPHBIM  LEHHOCTAM  IIOCPEACTBOM  HCMOJB30BaHMA  OubimoreyHo-
WHQOPMALIMOHHBIX pecypcoB 00pa30BaTENbHOIO YYPEXKICHHS Ha pPa3IM4YHBIX
HOCHTENSX: OyMakHOM (KHWXKHBIH (oHJ, (OHA NEepHOIUHYECKHX W3NaHHH);
uudpposoM (CD, DVD); KOMMYHHKaTHBHOM (KOMINBIOTEPHbIE CETH) M HHBIX
HOCHTEJISX;

0) BOCIHMTaHHE KYJIBTYPHOTO W IPaKJaHCKOTNO CAMOCO3HAHHs, TOMOILIb B
CoLMaIM3aLMU 00y4aIomerocs, pa3BUTUH ero TBOPYECKOro MOTeHI[HaNa;

B) (OpMHpOBaHHE HABHIKOB HE3aBHCHMOro OHOIHOTEHYHOro MOJB30BATElIs:
o0y4eHHe MOUCKY, OTOOPY ¥ KpUTUYECKO# oleHKe HH(OpMaIuH;

r) coBepuieHCTBOBaHMe npenocrasisieMbix bUL] yciyr Ha ocHOBe BHeApeHuUs
HOBBIX HMH()OPMALMOHHBIX TEXHOJOTHH M KOMIbIOTepu3auuu OubiroredHo-
WH()OPMAUMOHHBIX MponeccoB, (opMmupoBanHe KompopTHON O6GubauoreuHoH
Cpenpl.

III. OcHoBHBbIe PYyHKIHH

10. Jlns peanusanuu ocHOBHBIX 3a1a4 BULL:

a) ¢opmupyer ¢Qoua - OuOIMOTEYHO-WH(POPMALMOHHBIX  PECypcoB
00pa30BaTeNbHOIO YUPEXKICHHUS:

* KOMIUIEKTyeT YHHBepcalbHbIH (QOHJI YyueOHBIMH, XyA0XKECTBEHHBIMH,
HAyYHBIMH, CIPaBOYHBIMH, MEJArOrM4eCKUMM H  Hay4YHO-NONYJISPHBEIMH
NOKYMEHTaMU Ha TPAAMLMOHHBIX U HETPaAHLIMOHHBIX HOCUTENAX HH(OpMaLHH;

* mornonHseT GoHA MHPOPMALMOHHBIME pecypcamu ceTd MHTepHer, 6azamu
pasnuyHON HHGOPMaLIHH;

* OCYILECTBIISIET Pa3MeIeHHE, OPraHU3aIMIO ¥ COXPAHHOCTh NOKYMEHTOB;

0) co3naeT HHPOPMAILTMOHHYIO NPOAYKLIMIO:

* OCYIIECTBJISIET aHATUTUKO-CUHTETHYECKYIO TlepepaboTKy uHpopMaluu;

* OpraHu3yeT W BeJeT CIpaBOYHO-OMOMMorpaduyueckuil anmapar: KaTalord
(andaBUTHBEIM, CHUCTEMATHYECKHH), KapTOTeKH (CHCTEMAaTHYECKYIO KapTOTEKY
cTareii, TeMAaTHYECKHE KApTOTEKH), 3JIEKTPOHHBIH KaTajor, 0assl AAaHHBIX IO
npo¢ur0 00pa30BaTENILHOIO YUPEXKACHUS;

* pazpabaThiBaeT peKOMeHaTenbHbie bubnuorpaduueckue nocobus (Crucky,
0030pHI, yKa3aTelu U T.I1.),

* obecrieynBaeT WH(OpPMHUpPOBaHHE NOJb3OBaTeNned 00 WHPOPMALHOHHOMH
NPOIYKIHH;

B) ocymecTtBisier aupdepeHIEpoBaHHOe OHOMHOTEYHO-HH(OPMAITHOHHOE
obciy)xHBaHHE 00y4arOMKXC:

* MpeaocTaBifieT HHOOPMALMHOHHBIE pecypchl Ha Pa3iMYHBIX HOCHUTENSAX Ha
OCHOBE H3y4YeHHUs MX, 1 HHPOPMALMOHHBIX IOTpeOHOCTEH;



* CO3[8eT  YCIOBHA Ui pealM3allid CaMOCTOATENBHOCTH B OOy4YEeHHH,
NO3HABATEIBHOM, TBOPYECKOH JEATENBHOCTH C ONOPOH Ha KOMMYHHKALHMIO;
CrocOOCTBYET pa3BUTHIO HAaBBHIKOB caMooOydeHHs (y4acTHe B  CETeBBIX
OJIMMIIHAJAX, TEJEeKOMMYHMKAIIMOHHBIX NPOEKTaX B CHUCTEME IMCTAHIMOHHOIO
oby4eHus);

* opraHuzyer oOydeHHe HaBBIKAM HE3aBUCHMOro OHOJHOTEYHOrO
MOJIL30BaTeNs U MoTpebuTens HHpopMaLuu, COASHCTBYEeT HHTErpallii KOMIUIeKca
3HAHWI, yMEHMI ¥ HaBBIKOB paboTHI ¢ KHMIoM ¥ MH(pOpMaLuei;

* oOKa3biBaeT HHQOPMALMOHHYIO TOANEPXKKY B pelleHHWH 3ajad,
BO3HHKAIOLMX B Ipouecce WX y4eOHOH, camooOpa3oBaTeNbHOW M JOCYrOBOM
NeATeTBHOCTH,

* OpraHU3yeT MAaCCOBBIE MEPONpPHATHSA, OPHEHTHPOBAHHBIE Ha pa3BUTHE
obmiell ¥ YWUTATENBCKOW KyJNbTYpbl JIMYHOCTH, COJIEHCTBYET pPa3BUTHIO
KPHTHYIECKOTO MBILILICHHS;

* COJNEHCTBYEeT 4WieHaM IeJarorHiecKkoro KOJUIEKTHBAa M aJIMHHHCTPALUH
o6pa30BaTebHOTO YUYpPEeX/JeHHs B OpraHusamuu 0o0pa3oBaTeNbHOrO Iporecca H
pocyra obywaromuxcsi (mpocmorp BupeodpumwismoB CD -, DVD-puckos,
Npe3eHTALUH Pa3BUBAIOILNX KOMITBIOTEPHBIX UID);

r) ocymecTtsaser audpepeHIEpoBaHHOE OGUOIHOTEYHO-MH(BOPMALIHOHHOE
o0cy)xuBaHHE NeJarorndecKux paboTHUKOB:

* BBIAB/ISET HMHPOPMALMOHHBIE NOTPEOHOCTH M YIOBIETBOPSAET 3ampoChl,
CBsi3aHHBIE C O0y4YeHHEeM, BOCIUTAHUEM H 3/I0POBBEM JIETei;

* BBISBIAET MH(OPMALMOHHBIE MOTPEOHOCTH W YAOBIETBOPSIET 3alpOCHl B
obnacTu nearornyecKux HHHOBALIMH M HOBBIX TEXHOJIOTHIA;

*  cozelictByeT  NpodeCCHOHANBHOM  KOMIETEHIMH,  IOBBIIIEHHIO
KBaM(UKaL|H, TPOBEICHHIO aTTECTALHH;

* opraHusyer jgoctyn K OaHKy mnenaroruveckoii MHGopmanuM Ha moObIX
HOCHUTEJIAX; [IPOCMOTP IEKTPOHHBIX BEPCHM NMEAaroruuecKux U3iaHui;

e OCyIIeCTBIsieT TeKyuiee HH(popmupoBanue (IHH HHPOpMaMH, 0030pEI
HOBBIX TMOCTYIUICHWH ¥  myOnukauuii), UHQOPMHPOBaHHE PYKOBOZACTBA
06paz0BaTeNbHOrO YYpEeXKJeHHUs [0 BONPOCAM YIpaBlIeHHS 0Opa3oBaTe/bHBIM
IPOLIECCOM;

* MOJNEePXMBAET NEATENBHOCTh IeAaroridyeckux pabOTHHKOB B oOnacTtu
co3/iaHus MHGOPMAIMOHHBIX NPOAYKTOB (IOKyMEHTOB, 6a3 nanHbIX, Web-cTpaHHI]
H T.I.);

* cocoOCTBYeT MPOBEICHHIO 3aHATH 10 GOPMHPOBAHUIO HH(POPMAITHOHHOH
KyJIbTYpbI; ABIseTcs 6a30i [is nMpoBeNeHHs MPaKTHYECKUX 3aHATHH 1Mo pabore ¢
HH(OPMaILHOHHEIMH PeCypCcaMu;

n) ocymectsiuser muddepenumpoBanHoe OuOGIHOTEYHO-HH(POPMALMOHHOE
obcnyxuBaHHe pojuTeNel (MHBIX 3aKOHHBIX NPeACTaBUTeNeH) 00y4Jarommxcs:

* YIOBJIETBOpSET 3ampochl MoONb30BaTeNeli M HHPOPMHPYET O HOBBIX
noctrynnenusx B BULL;

* KOHCYJIBTHPYET 10 BONpPOCaM OpPraHHU3aluu CEMEHHOr0 YTEHUs, 3HAKOMHT C
uH(pOpMaILHe 0 BOCIIUTAHHIO JIETeH;

* KOHCYJIBTUPYET 0 BOMpocaM y4eOHBIX H3JaHui I 00ydaiomuxcs.



IV. Oprannzanus aesreabnocru BUIL
11. Crpyktypa BULl: aboneMeHT, 4uTabHBIH 3aJ1, y4eOHO-MeTOOUYECKU I
OTAeN, CrpaBoYHO - OubGnamorpaduueckuii otTnaen, Meauareka (MOMEINEHHE IS
XpaHeHHs W 00paboTKM MyJNBTHUMEIMHHBIX PecypcoB), KOMIBIOTEpHas 30Ha s
HHIAMBHIyanbHONW  paboThl  MONb30BaTeNel, KOMUPOBANBHO-MHOXHTENbHAS
TEXHHUKA. ‘

12. Bubnuoreyno-uHopMaoHHOEe OOCTYXXMBaHHE OCYILECTBIAETCS Ha
OCHOBe OUOIHOTEeYHO-HH(POPMALIMOHHBIX PECYPCOB B COOTBETCTBHU C Y4eOHBIM U
BOCIMTATEIGHBIM IUIaHaM¥  00pa30BaTeIbHOTO YUPEXICHMs, INporpaMMamH,
nmpoexTaMu U manoM paborsr BULL,

13. Cnoncopckas nomouip, nonyderHas BUL] B Bune neneBblx CpeicTB Ha
KOMILIeKTOBaHHe (POHIa U 3aKynKy o00pynoBaHUsA, HE BledeT 3a co00H CHIKEeHUS
HODMATHBOB M a0COMIOTHBIX pa3MepoB (¢HHaHCHpoBaHMs M3 Olomkera
obpa3oBaTtensHOro yupexiaeHus. JleHexHsie cpeacTBa 3a chaHHyo BHI]
MaKyJIaTypy pacxoAyloTcsl Ha yilydlleHHe MaTepuanbHo-TexHu4yeckoi 6a3sl BUL],
HOAMKCKY NMpoecCHOHANBHBIX H3JaHuH, KOMIUIEKTOBaHHe (POHIa JOKYMEHTOB.

14. B munensx obecrieuenus wmojepHuzaumm BHUIl B ycnoBusax
uHpopMaTu3auuu oOpa3oBaHMS M B Ipelelax CpeicTB, BbIACISEMBIX
yupenuTeniMu, obpasoBarenbHoe yupexaenue obecneunsaer BALI:

* rapaHTHPOBaHHBIM (UHAHCHPOBAHHWEM KOMIUIEKTOBaHUS OHOIMOTEYHO-
AH(OOPMAIIHOHHBIX PECYPCOB (B CMETe YUPeKACHHU BEIBOJUTCS OTAENBHO);

* HeOOXOAMMBIMH CIy)KEOHBIMH M TPOMU3BOACTBEHHBIMH IMOMEIICHHSIMH B
cooTBeTCTBHM €O cTpykTypoit BUL] u HopMaTmBamM 1o TexHHKe O€30MacHOCTH
IKCIUTyaTallid KOMITBIOTEPOB (OTCYTCTBHE BBICOKOH BIIaXCHOCTH, 3aNbUICHHOCTH
NIOMENIEeHHs, KOPPO3UOHHO-AKTHBHBIX MPUMeECeH WIIH 3JIeKTPONIPOBOASAILIEH ITBLIH)
¥ B COOTBETCTBHH ¢ nojioxkenusamu CanlluH;

* COBPEMEHHOH 5JIEKTPOHHO-BBIYHUCIUTENILHON, TEJIeKOMMYHHKALMOHHON M
KOIUPOBAIBHO-MHOKUTEILHON TEXHHKOH M HEOOXOOWMBIMH IPOrPaMMHBIMHU
NpOaYKTaMH;

* PEMOHTOM H CEpBHCHBIM 00CITy)XHBaHUEM TEXHUKHU H o0opynoBanus BULL

15. O6meo6pazoBaTensHOE yupexaeH|e Co3aeT YCIOBUS IS COXPAaHHOCTH
anmnaparypsl, o0opynoBanus u uMmymecrsa BULL

16. OTBeTCTBEHHOCTh 338 CHCTEMATUYHOCTh M Ka4€CTBO KOMIUIEKTOBAHMS
ocHoBHOro ¢onaa BULl, xoMmiekroBaHHe y4eGHOro ¢oHAAa B COOTBETCTBHH C
(denepalbHBIMH TepeYHAMH YYeOHMKOB H y4eOHO-MeTOAHYeCKHX H3/laHui,
co3laHHe HeoOXoaWMBIX ycnoBHH ans jaesrensHocTH BUI[ Hecer naupexTop
00pa30BaTeIbHOIO YUPEX/ICHHS B COOTBETCTBHH C Y CTaBOM YUPEXKICHHUS.

17. Pexum pabotel ueHTpa onpeaensercs Oubmuorexapem BUL[ B
COOTBETCTBHM C TMpaBWJIaMH BHYTPEHHEro pacrnopsika o0pa30BaTelbHOIO
yupexaenus. Ilpu onpenenenun pexxuma pabGorei BUL] npexycmartpusaercs
BbIJIEJIEHHE:

-oqHOrO 4Yaca pabodero BpeMEHHM €XEJHEBHO Ha  BBINOJNHEHHE
BHYTpHOHOIMOTEYHOH paboTEl;

* OIHOTMO pa3a B MecCsl] - CAHUTApPHOTO MIHS, B KOTOpBIH oOCTYy)XHBaHHE
NOJIb30BaTeNIeH HE MPOU3BOJIUTCS,



* He MEHee OJIHOrO pas3a B MeCsll - METOUYECKOTO JTHS.

18. B nenssx — obecredyeHWss  paUOHAIBHOIO  MCHOJNB30BaHHA
HH(POpPMALIMOHHEIX pecypcoB B pabore ¢ JpgerbMd W oHomecTtBoM bBHI]
o0pa30BaTesIbHOrO  Y4YpeXAeHWs  B3aUMOAEHWCTBYyeT ¢  OWOIHOTEKaMH
MunuctepcTBa KynsTypsl Poccuiickoit @eneparuu.

V. ¥Ynpasaenue. lllTaTe -

19. Obmee pykoBoxactBo aearenbHOcThio BULl ocymecTBisier AuUpeKTOp
00pa3oBaTebHOrO yUPEkKASHHUS.

20. PyxoBoactBo BHIl ocymectBiaser OubGnuorexapb, KOTOpHI HeceT
OTBETCTBEHHOCTh B TIpe/ieNlax  CBOEH KOMIETeHIMH Iiepes] OOLIeCTBOM H
pykoBoaMTeNeM  00pa30BaTeNBHOTO  ydpexKieHus, OoOydJaloIUMHCs,  HX
ponuTensiMi  (MHBIMH 3aKOHHBIMHM TIPEJCTABUTENSIMH) 3a OpraHU3alUI0 Mo
pesynbTarel AestensHoctd BUI[ B cooTBercTBHM ¢ (PyHKUHOHAIBHBIMH
00S3aHHOCTSMY, TPETYCMOTPEHHBIMH  KBATM()UKALMOHHEIME  TPeOOBAHUAMH,
TPY/JIOBBIM JIOTOBOPOM M Y CTaBOM 06pa30BaTeIbHOTO YUPEXKICHH.

21. bubGnuorexkaph  Ha3HayaeTcs  JAMPEKTOPOM  06pa3oBaTeNbHOTO
YUPEXIACHHMS, SBISETCS YISHOM IIeJarori4eckoro KOJ/UIEKTUBa U BXOAMT B COCTAB
eNaroriyeckoro copeTa 00pa3oBaTeNbHOrO YUpEKACHHS.

22. Meroguueckoe compoBoxaeHue nestensHoctd BUIL] obecneunBaer
METOAMCT mo y4eOHBIM (oHAaM U mKONbHBIM OubGmuorekam MKY «UMLI»,
HuctutyTa passutus obpasosanus Y aMyprckoi Pecrmy6mmku.

23. bubmuorekapp  paspabaThiBaeT M NpPEACTABISET  AUPEKTOPY
006111e00pa30BaTEILHOTIO YUPEXK/ICHHS Ha YTBEPXKACHHE CIIeAYIOLIUe JOKYMEHTEI:

a) nmonoxxenue o bULl, npasuna nons3oanus bULJ;

0) cTpykTypy u mratHoe pacnucanue BUL], xoroprie paspabarsiBaroTcs Ha
ocHOBe 00beMOB paboT, oONpefeneHHbIX IOJIOKEHHeM O OGubIHoTeYHOM
MH()OPMaLMOHHOM LIEHTpe 00pa30BaTEeNbHOIO YYpPEXJIEHHsS C HCIOJB30BAHHEM
«MexoTpacneBblX HOPM BPEMEHH Ha INPOLECCHI, BBIMONHAEMBIE B OMOIHOTEKAX)»
(ITocranonenne MuHHCTEpPCTBA TpyJa W COLHAIBHOTO pPa3BUTHA Poccuiickoii
®enepanun ot 3 despans 1997 r. Ne 6);

B) ILUIAHOBO-OTYETHYIO JIOKYMEHTALIHIO;

I') TEXHOJIOTHYECKYIO JJOKyMEHTAIHIO.

24, Tlopsinox xomrnekroBanus mrata BHL] o6pasoBatensHOro yupexaeHus
perjiaMeHTHpYeTcs ero Y CTaBoM.

25. Pa6otauku BUL] MoOryT oCy1ecTBIATh NeIarora4ecKyio AesTeIbHOCTb.



